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All the students of B.B.A. Part I are hereby informed that under

Continuous Internal Evaluation of AEC: Business Communication,

[1-20 marks (Online Test 10 marks + Home Assignment 10 Marks),

Semester
Home

Assignment need to be submitted as per the following guidelines on 26" March,

2024 during the lecture time. If you fail to submit the assignment, you will be

responsible for your academic loss.

1 Students should write their assignment on A4 papers.

2. All questions are compulsory.
3. Mention your full name, roll no with class and division.
4

" To ensure full marks, write neatly and clearly without any grammar €rrors

and submit on time.

Questions:

1) What is speech? Explain in detail types and modes of speech.
2) Discuss the characteristics of a good speech. What points should be kept in

mind while drafting a speech?
3) What are the qualities of good speaker?

4) As the Secretary of a college association, prepare a welcome speech to be given

on the occasion of the Inauguration of the Library Association in your college.
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5) What is seminar? What are the advantages and disadvantages of seminar?

6) What is conference? What are the advantages and disadvantages of having
conference?

7) Write a short notes on the topic given below:
a) The steps in preparing the speech
b) The important steps in conducting seminar
c) Types of conferences
d) Different stages of preparation for the interview

8) What are the common Dos that you have to follow and Don’ts that you have to
avoid at the time of interview?

9) What are the techniques used in group discussion?

10) Write a letter applying for the post of Sales Executive advertised in the Times
of India and preparc an appropriate CV.

Y82

2V

Ms. K R. Vhonkhande Dr. Kavita Tiwade
Subject Teacher Head, Dept. of English
Head

DEPARTMENT (» '™ !3H Y
VIVEKANAND - SE
KOLHAPUR (EMPOWZ#\... Au IONOMOUS)



9/26/24, 11:56 AM Continuous Internal Evaluation of AEC: Business Communication

Continuous Internal Evaluation of AEC:
Business Communication

BBA-I Sem-Il 2023-24

Email *

rasikakavale3004@gmail.com

Name *

Rasika Kishor Kavale

Roll no. *

9544

Seat No. *

9544

All questions are compulsory
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A speech given without preparation is called ......... *

Casual
@ Extempore
Complex

Rehearsed

Which of these is not a step in the preparation of an interview? *

Analyzing yourself
Identifying your skills
(o) Being negative

Revising your subject

The main purpose of a group discussion is to measure: *

(©) Knowledge
Personality
Group communication skills

Leadership skills
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It's okay to pause before answering a question to give yourself time to gather your thoughts *
during the interview.

The prime and foremost purpose of a resume isto ........ *

@ get an interview call
decorate the document
list personal hobbies

impress friends

Which of the following should you NOT do after an interview? *

Send a thank-you email
(o) Email the interviewer every day for an update
Reflect on your strengths and weaknesses

Reflect on your interview responses
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Just reading out a presentation from slides is: *

Appreciated
Important
@ Not appreciated

Good

A conference is not attended by........ *

invited guests
people with common interests
permitted observers

() common people

What is the purpose of a seminar? *

To entertain the audience
() To educate and inform the audience
To sell products or services

To conduct a debate
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................. is the old fashioned terminology for Resume or CV. *
@ Bio- Data
Application Letter

Personal Details

Resume

This content is neither created nor endorsed by Google.
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A speech given without preparation is called ......... *

Casual

Extempore

(o) Complex

Rehearsed

Which of these is not a step in the preparation of an interview? *

Analyzing yourself
Identifying your skills
(o) Being negative

Revising your subject

The main purpose of a group discussion is to measure: *

Knowledge
Personality
() Group communication skills

Leadership skills
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It's okay to pause before answering a question to give yourself time to gather your thoughts *
during the interview.

The prime and foremost purpose of a resume isto ........ *

get an interview call
decorate the document
(o) list personal hobbies

impress friends

Which of the following should you NOT do after an interview? *

Send a thank-you email
(o) Email the interviewer every day for an update
Reflect on your strengths and weaknesses

Reflect on your interview responses
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Just reading out a presentation from slides is: *

Appreciated
Important
@ Not appreciated

Good

A conference is not attended by........ *

invited guests
people with common interests
permitted observers

() common people

What is the purpose of a seminar? *

To entertain the audience
() To educate and inform the audience
To sell products or services

To conduct a debate
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................. is the old fashioned terminology for Resume or CV. *
@ Bio- Data
Application Letter

Personal Details

Resume
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Business Communication
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Email *

nirjalapatil3253@gmail.com

Name *

Nirjala pramod patil

Roll no. *

9572

Seat No. *

503198

All questions are compulsory
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A speech given without preparation is called ......... *

Casual

@ Extempore
Complex

Rehearsed

Which of these is not a step in the preparation of an interview? *

Analyzing yourself
Identifying your skills
(o) Being negative

Revising your subject

The main purpose of a group discussion is to measure: *

Knowledge
Personality
() Group communication skills

Leadership skills
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It's okay to pause before answering a question to give yourself time to gather your thoughts *
during the interview.

The prime and foremost purpose of a resume isto ........ *

@ get an interview call
decorate the document
list personal hobbies

impress friends

Which of the following should you NOT do after an interview? *

Send a thank-you email
(o) Email the interviewer every day for an update
Reflect on your strengths and weaknesses

Reflect on your interview responses
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Just reading out a presentation from slides is: *

Appreciated
Important
@ Not appreciated

Good

A conference is not attended by........ *

invited guests
people with common interests
permitted observers

() common people

What is the purpose of a seminar? *

To entertain the audience
() To educate and inform the audience
To sell products or services

To conduct a debate
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@ Bio- Data
Application Letter

Personal Details

Resume

This content is neither created nor endorsed by Google.

Google Forms

https://docs.google.com/forms/d/1SOhsk217g_L56YGTCRgqHPLOLMNTI8YT-yH8tj41s3Q0/edit#response=ACYDBNhuGXLQ8Inmv-nkBtAp2s1SKc7S... 5/5


https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms

- - -
=
[ @ arts, Vivekanand College, Kolhap X ‘ @ placement 2018-23.pdf b4 | & My Drive - Google Drive x E Question Paper - Google Forms X

&« c & docs.google.com/forms/d/150hsk217g_L56YGTCRgHPLOLmMNTI&YT-yH8tj41s3Q0/edit#responses Q = % 0O e :
E Question Paper [ ¥ @ ©® o ¢ m : 0
Questions  Responses @ Settings Total points: 10
(1) Insights |
Average Median Range
8.74/10 points 9/10 points 3-10 points
Total points distribution
40
il
=
g a0
=
[=]
g 20
Py
° 10
(s}
=
0
0 1 2 3 4 5 6 7 8 9 10
Points scored 0

- - -
l @ arts, Vivekanand College, Kolhap X | @ placement 2018-23.pdf x | & My Drive - Google Drive X E Question Paper - Google Forms = X o
&« c & docs.google.com/forms/d/150hsk217g_L56YGTCRqHPLOLMMTIBYT-yH8tj41s3Q0/ edit#responses @ = %« 0O e :
a Question Paper [ ¥r @ ©® o c m : o
Questions  Responses @ Settings Total points: 10

10 copy

A speech given without preparation is called .........

77 / 93 correct responses

Casual —14 {15.1%)

Complex | —2(2.2%)

Rehearsed [0 (0%}

Which of these is not a step in the preparation of an interview? (7]




-
l @ arts, Vivekanand College, Kolhap X | @ placement 2018-23.pdf

< c

0O &

Question Paper

@ docs.google.com/forms/d/150hsk217g L56YGTCRgHPLOLmNTIBYT-yH8tj41s3Q0/edit#responses

-
X ‘ & My Drive - Google Drive

.

a2 v 00
oo c KNl : O
Questions Responses @ Settings Total points: 10
0 20 40 60 80
ID copy
Which of these is not a step in the preparation of an interview?
86/ 93 correct responses
Analyzing yourself 3 (3.2%)
Identifying your skills —3 (3.2%)
Revising your subject | —1(1.1%)
0 20 40 60 80 100

-
[@ arts, Vivekanand College, Kolhap X | @ placement 2018-23.pdf

< c

E Question Paper [ ¢

-
X ‘ & My Drive - Google Drive

& docs.google.com/forms/d/150hsk217g_L56YGTCRqHPLOLmNTIBYT-yH8tj4153Q0/edit#responses

-

X E Question Paper - Google Forms X

@

6o o o [N

The main purpose of a group discussion is to measure:

90/ 93 correct responses

Knowledge

Personality

-/ Group communication skills

Leadership skills

Questions Responses @ Settings Total peints: 10
IO copy
2(2.2%)
1(1.1%)
L-0(0%)
0 20 40 60 80 100




- - -
l @ arts, Vivekanand College, Kolhap X | @ placement 2018-23.pdf x | & My Drive - Google Drive x E Question Paper - Google Forms = X
o

&« C & docs.google.com/forms/d/150hsk217g_L56YGTCRqHPLOLmNTIBYT-yH8tj41s3Q0/edit¥responses a |» a ° :

a Question Paper [ @ ©® o ¢ : o

Questions Responses @ Settings Total points: 10
0 20 40 60 80 100
D copy

It's okay to pause before answering a question to give yourself time to gather your
thoughts during the interview.

89 / 93 correct responses

7 True 89 (95.7%)

False —4 (4.3%)

- - -
[ @ arts, Vivekanand College, Kolhap X | @ placement 2018-23.pdf X | & My Drive - Google Drive X E Question Paper - Google Forms X e
&« c @ docs.google.com/forms/d/150hsk217g_L56YGTCRqHPLOLMNTIBYT-yH8tj41s3Q0/edit¥responses @,
a Question Paper [ +r @ ©® o 2 m : o
Questions  Responses @ Settings Total points: 10
[
1] 20 40 60 80

10 copy

Which of the following should you NOT do after an interview?

78 / 93 correct responses

Send a thank-you email —5 (5.4%)

+ Email the interviewer every day 78 (83.9%)
for an update ’

Reflect on your strengths and

—9 (9.7%)
weaknesses ( o

Reflect on your interview
responses

1 (14%)




- - -
l @ arts, Vivekanand College, Kolhap X | @ placement 2018-23 pdf X | & My Drive - Google Drive x E Question Paper - Google Forms X

&« C & docs.google.com/forms/d/150hsk217g_L56YGTCRqHPLOLMNTIBYT-yH8tj41s3Q0/edit#responses e = w 0O e H
a Question Paper [ ¥ @ ©® o m : e
Questions  Responses @ Settings Total points: 10
IO Copy

Just reading out a presentation from slides is:

79 /93 correct responses

Appreciated —9 (9.7%)
Important —3(3.2%)
Good | —2(2.2%)
0 20 40 60 80

IO copy Q

A ranfarance ie nnt attended by

- - -
[ @ arts, Vivekanand College, Kolhap X | @ placement 2018-23.pdf x | & My Drive - Google Drive x E Question Paper - Google Forms = X o
<« C # docs.google.com/forms/d/150hsk217g L56YGTCRgHPLOLmNTI8YT-yH8tj41s3Q0/edit#responses @ = w O e H
a Question Paper [J vy @ ©® o : o
Questions  Responses @ Settings Total points: 10
'
0 20 40 60 80 100

IO copy

The prime and foremost purpose of aresume isto ........

79/ 93 correct responses

decorate the document 2 (2.2%)
list personal hobbies —11 (11.8%) I
impress friends | —1(1.1%)




Timestamp

Username

Total score

Name

2024/04/02 2:02:50 pm GN

parabv223@gmail.com

8.00/ 10

Vishal Ajit Parab

2024/04/02 2:03:43 pm GNranadiveswayam@gmial.com 8.00/10 Swayam Sachin Ranadive
2024/04/02 2:04:02 pm GNaryanghodke54@gmail.com 10.00 /10 |Aryan Shantaram Ghodke
2024/04/02 2:04:29 pm GNgayatrigavade2003@gmail.com 6.00 /10 |Gayatri Babu Gavade
2024/04/02 2:04:34 pm GNnirjalapatil3253@gmail.com 10.00 /10 |Nirjala pramod patil
2024/04/02 2:04:34 pm GNgavalisamruddhi8 @gmail.com 10.00 /10 |Samruddhi Yuvraj Gavali
2024/04/02 2:04:34 pm GNpallavmohite@gmail.com 10.00 /10 [Pallav Mohite
2024/04/02 2:04:58 pm GNaartikhandekar54@gmail.com 10.00 /10 |Aarti Sanjay khandekar
2024/04/02 2:05:00 pm GNpatilsaniya5452@gmail.com 10.00 /10 |Saniya Hari patil
2024/04/02 2:05:03 pm GNshravanibhalkar2@gmail.com 10.00 /10 |Shravani Ajay Bhalkar
2024/04/02 2:05:16 pm GNrasikakavale3004@gmail.com 9.00/10 Rasika Kishor Kavale
2024/04/02 2:05:51 pm GNhimanidoshi0404@gmail.com 10.00 /10 [Himani Nilesh Doshi
2024/04/02 2:05:57 pm GNpallupatil7500@email.com 10.00 /10 |Pallavi Rajaram Patil
2024/04/02 2:05:59 pm GNabitkarrohit1600@gmail.com 10.00 /10 [Rohit Abitkar

2024/04/02 2:06:01 pm GNatharva3630@gmail.com 4.00/10 Atharv satish patil
2024/04/02 2:06:23 pm GNkrutika.gosavi@icloud.com 10.00 /10 |Krutika Gosavi
2024/04/02 2:06:41 pm GNpranjalraikar225@gmail.com 10.00 /10 |Pranjal Dinesh Raikar
2024/04/02 2:06:53 pm GNsahamaghoboty@gmail.com 9.00/10 Maghoboty Saha
2024/04/02 2:06:55 pm GNsandesh.schougule@gmail.com 8.00/10 Sandesh Sukant Chougule
2024/04/02 2:07:02 pm GNsanghamitra25092005@gmail.com 8.00/10 [Sanghamitra Suryakant Kamble
2024/04/02 2:07:03 pm GNsiddhigore07 @gmail.com 8.00/10 |[Siddhi Ramesh Gore
2024/04/02 2:07:19 pm GNparasfx05@gmail.com 7.00/10 |Paras santosh khot
2024/04/02 2:07:38 pm GNswaroopgaikwad677 @gmail.com 9.00/10 [Swaroop.Umesh.Gaikwad
2024/04/02 2:07:42 pm GNsaniyakhan19245@gmail.com 8.00/10 [Saniya Sameer Khan
2024/04/02 2:07:45 pm GNkalyankarshreya2 @gmail.com 8.00/10 |[Shreya dayanand Kalyankar
2024/04/02 2:07:50 pm GNpradnyashinde9708 @gmail.com 8.00/10 [Pradnya Vitthal Shinde
2024/04/02 2:07:51 pm GNtamboliabdulla7 @gmail.com 9.00/10 [Abdulla Khalil Tamboli
2024/04/02 2:07:51 pm GNpranali4577 @gmail.com 10.00 /10 |Pranali Pandurang Adnaik
2024/04/02 2:07:53 pm GNparshkante@gmail.com 10.00 /10 |Parshwa kante
2024/04/02 2:07:53 pm GNVedikamore1506 @gmail.com 10.00 /10 [Vedika More

2024/04/02 2:07:53 pm GNsanikabudhale10@gmail.com 10.00 /10 |[Sanika Santosh Budhale
2024/04/02 2:07:54 pm GNsharayubongale@gmail.com 10.00 /10 |Sharayu Shailesh Bongale
2024/04/02 2:07:54 pm GNnetrapatel815@gmail.com 9.00/10 [Netra Patel

2024/04/02 2:07:56 pm GNsanyamshah1019@gmail.com 9.00/10 [Sanyam Sandip Shah
2024/04/02 2:07:58 pm GNkalugadeshweta@gmail.com 10.00 /10 |Shweta Kalugade
2024/04/02 2:08:02 pm GNdhanashris1114@gmail.com 8.00/10 [Dhanashri Kiran shinde
2024/04/02 2:08:14 pm GNcheckmatechesstricks@gmail.com 3.00/10 Bsja

2024/04/02 2:08:33 pm GNsagardrakshe75@gmail.com 9.00/10 [Sagar Rohit Drakshe
2024/04/02 2:08:36 pm GNparthshaha200@gmail.com 9.00/10 [Parth sandeep shaha
2024/04/02 2:08:37 pm GNsandeshraddhall@gmail.com 9.00/10 Shraddha sudarshan sanade
2024/04/02 2:08:45 pm GNrazaintamboli@gmail.com 9.00/ 10 Razain Rashid Tamboli
2024/04/02 2:08:46 pm GNrushikeshsangale1804@gmail.com 8.00/10 |Rushikesh vishnu sangale
2024/04/02 2:08:56 pm GNyashdevudakar@gmail.com 10.00 /10 |Yash Mahadev Devudakar
2024/04/02 2:09:01 pm GNabhimahadik721@gmail.com 8.00/10 |Abhishek Sanjay Mahadik
2024/04/02 2:09:22 pm GNpatilsandhya@gmail.com 8.00/10 Rajeshwari Ravindra Patil
2024/04/02 2:09:25 pm GNadikulkarni200@gmail.com 9.00/10 |Aditya parag Kulkarni
2024/04/02 2:09:26 pm GNadesh456300@gmail.com 9.00/10 Adesh Krishna Shinde
2024/04/02 2:09:26 pm GNatharvsutar99@gmail.com 10.00 /10 |Atharv Sambhaji Sutar
2024/04/02 2:09:34 pm GNrathodpooja4242@gmail.com 8.00/10 Pooja Pramod Rathod
2024/04/02 2:09:35 pm GNswaranjalikadam8217 @gmail.com 7.00/10 |Swaranjali Dattatrya kadam
2024/04/02 2:09:39 pm GNapekshajivaraskar@gmail.com 9.00/10 |Apeksha Sushil Jivaraskar
2024/04/02 2:09:47 pm GNsushantchatkar65@gmail.com 10.00 /10 |Sushant Chandrakant Hatkar
2024/04/02 2:09:49 pm GNshravankurde687 @gmail.com 8.00/10 Shravan Sachin kurde
2024/04/02 2:09:52 pm GNpradeep2494@gmail.com 7.00/10 Kedar kadam




2024/04/02 2:09:55 pm GNsaniyashikalgar3004@gmail.com 9.00/10 |Saniya Altaf Shikalgar
2024/04/02 2:09:57 pm GNanushkapowar25@gmail.com 9.00/10 |Anushka Dhiraj Powar
2024/04/02 2:10:03 pm GNswaroopchavan30@gmail.com 4.00/10 Swaroop chavan
2024/04/02 2:10:09 pm GNtrivenipatil032@gmail.com 9.00/10 Triveni Balaso Patil
2024/04/02 2:10:10 pm GNsamikshapatil7027 @gmail.com 5.00/10 |Samiksha Sunil patil
2024/04/02 2:10:13 pm GNsanskarpatil5002 @gmail.com 9.00/10 Sanskar Hindurao patil
2024/04/02 2:10:13 pm GNvaishnavimgarud22 @gmail.com 10.00 /10 |Vaishnavi Mahesh Garud
2024/04/02 2:10:38 pm GNommehta8586@gmail.com 10.00/ 10 [Om hetal mehta
2024/04/02 2:10:44 pm GNsptate888@gmail.com 6.00/ 10 Shravani Prakash Tate.
2024/04/02 2:10:45 pm GNtennisprathnesh@gmail.com 8.00/10 Prathmesh

2024/04/02 2:10:52 pm GNpatilriya3665@gmail.com 10.00 /10 |Riya Atul Patil
2024/04/02 2:19:25 pm GNchougulesanskar0O0@gmail.com 6.00 /10 [Sanskar sanjay Chougule
2024/04/02 2:20:06 pm GNparthkamate.11@gmail.com 8.00/10 Parth Kamate
2024/04/02 2:25:31 pm GNomkarjadhav9091@gmail.com 7.00/10 |Omkar amit jadhav
2024/04/02 2:32:20 pm GNksrushti2245@gmail.com 10.00 /10 |Srushti Dnyaneshwar Kulkarni
2024/04/02 2:36:45 pm GNjiteshjadhav7499@gmail.com 10.00 /10 |litesh rajendra jadhav
2024/04/02 2:41:25 pm GNheenamali36231@gmail.com 8.00/ 10 Heena sonaram mali
2024/04/03 8:50:20 am GNsiddharthshitole555@gmail.com 10.00 /10 |Siddharth Sambhaiji Shitole
2024/04/03 8:56:09 am GNshrinivasdixit2004@gmail.com 10.00 /10 |Shrinivas murli dhar dixit
2024/04/03 10:19:46 am dgandharvapatil01@gmail.com 9.00/10 Gandhavra Patil
2024/04/03 10:21:30 am datharvamane917 @gmail.com 10.00 /10 |Atharv Uday mane
2024/04/03 10:46:30 am dkaushikpatel7588@gmail.com 10.00 /10 |Kaushik Vasant Patel
2024/04/03 11:08:42 am vmane9955@gmail.com 10.00/ 10 |Vivek Mane

2024/04/03 1:29:23 pm GNvedikajm1512@gmail.com 10.00 /10 |Vedika jayendra Magdum
2024/04/03 3:51:18 pm GNishagurav2552006 @gmail.com 10.00 /10 |Isha Dayanand Gurav
2024/04/03 4:12:07 pm GNupekshakamble@gmail.com 7.00/10 Upeksha Suresh Kamble
2024/04/03 4:59:49 pm GNsalokheharshada@gmail.com 8.00/10 Harshada Satish salokhe
2024/04/04 10:47:47 am dMujawaramir35@gmail.com 10.00/10 |Aamir

2024/04/04 10:50:00 am omotari2004@gmail.com 10.00/10 |Om Otari

2024/04/04 11:36:37 am mr.sumitpatil5151@gmail.com 8.00/10 |[Sumit Rajesh Patil
2024/04/04 2:09:37 pm GNparasgaikwad6677 @gmail.com 9.00/10 |[Paras Gaikwad
2024/04/04 2:36:32 pm GNshindeatharv2525@gmail.com 10.00 /10 |Atharv Ramdas Shinde
2024/04/04 2:36:34 pm GNswayamthorawadel3@gmail.com 10.00 /10 |Swayam Manoj Thorawade
2024/04/04 4:01:16 pm GNsonalisolanki1318@gmail.com 10.00 /10 [Sonali solanki
2024/04/04 4:20:59 pm GNparshwapatil5354s@gmail.com 6.00/10 Parshwa Arun Patil
2024/04/04 4:33:42 pm GNdeepshelake9@gmail.com 6.00/10 Deep Dilip shelake
2024/04/10 10:01:33 am aryamaniyar0625@gmail.com 10.00 /10 |Arya maniyar
2024/04/10 11:12:24 am dtanishkamat4@gmail.com 10.00 /10 |[Tanish kamat
2024/04/10 4:31:11 pm GNswayamtelvekar38@gmail.com 9.00/10 [Swayam Harish Telvekar
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